Set up e-mail forwarding
within JGU

1. Openyour mailbox:
https://mail.uni-mainz.de/

2. Settings =2 Options _ o K]

| Refresh

Automatic replies
Display settings
Manage add-ins
Offline settings

Change theme

3. Mail e
- Inbox and sweep rules
- New rule: ,,+*

(© Options
Shortcuts

¥ General

4 Mail Inbox rules

4 Automatic processing
Automatic replies Choose how email will be handled. Rule

Undo send
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nbox and sweep rules
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4. New rule

e Conditions: [Apply to all messages]

* Do all of the following: Forward, redirect or sent 2>
Forward the message to...

H ok ¥ Cancel

New inbox rule

Mame

Forward all messages

When the message arrives, and it matches all of these conditions

[Apply to all messages] -

Do all of the following

Forward the message to.. -

Add action

Except if it matches any of these conditions

Add exception

+/ Stop processing more rules (What does this mean?)

5. Chose contact

v Save

Do all of the following

Forward the message to.. A Select people...
Select one...
Maove, copy, or delete >
Pin the message tions
Mark the message >
Forward, redirect, or send > I |-./ Forward the message to...

Forward the message as an attachment to...

Redirect the message to...

Send a text message to...

X Cancel

Forward the message to...

<«

[Your other account name] p

» Your contacts

Your contacts

By first name ~

4 Directory

6. Done:

All Rooms

,Save“, ,,0K“ and ,,Save”

10/15/2025

E GUTENBERG
= ACADEMY



	Folie 1: Set up e-mail forwarding within JGU
	Folie 2

